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O6mero cobparmug CPOKOM Ha iy YuebHsLit roz. Mpencenarens, H cexpetaps Obmero cobpanmg

MECTHOTO camoympaners, obmecTBernEY o0benunenmuis, Mo i
Obmee cobparme. Paboraer B Tecrom xomTaxte C aIMHHHCTpAMHe;, Koﬂﬁeﬁé&ﬁﬁﬁmﬁ’opranmn
YTIpaBIeHHs Yupesxnenns,
' T AR 2. 3anaun Obmero cobpanns, Ry RIS
Hesrensrocts O6mero cobpanus Hanpapena ga Pemerre. crenytomyx OCHOBHEIX 3ajay:
- COReHCTBYe pacmmperyo KOJIIeTHaB HEIX, ACMOKpaTHYecKkuX (opy YHpaBtenns Yupexnenus,
Pa3BUTHIO MHHIHATHEE TPYZAOBOTO KomekTHpa Yupesxnenus:

- BBIPaboTka o6y I0NX070B X paspaborxe i peausanuy CTpaTernyeckmx ZJOKYMEHTOR
quexqzemm;

aHTHTeppOpHCTHHECKQﬁ BaIHHIHeHHOCTH, COﬁJ’IIO}ICHI/Ie C&HHTapHO~THFHeHH'{eCKHX HOpDM H» nIpaBuT;

3. Komnerennus O6mero cobpanng
Onpenenser IIePCIEeKTHBHEIE Hanpasnenug (byHKuHOHHpOBaHm H pa3BuTHY Yupexnenns.
[puaugaer pelmenwye o HeoOxomumocTy 3aKIIoYeHny ¢ AIMUHHCTpamuel Yupexnenmns
KOJITeKTHBHOrO A0roBopa, :

HpHHHMaCT TEKCT KOIIJICKTHBHOPO lIOI‘OBOpa, BHOCHT H3MCHEHUS 1 ,HOHOJIHCHH}I' B KOJLIEKTHBHEI}



BHocuT npeaniokeHus 3aBelylolieMy O BHECEHUH U3MEHEHHI B TPYI0BbIE JOTOBOPHI C
paboTHHUKaMHU.

[TpunuMaeT npaBuiia BHyTPEHHETO TPYIOBOTO paclopsiaKa YUpeKIeHusl.

[IpunuMaeT J0KaIbHbIE HOPMATUBHBIE aKThl Y UpPEkKACHUS, KOHKPETU3UPYIOILIUE U ACTATU3UPYIOIINE
HOPMBI TPYJIOBOI'O 3aK0HOAaTeNbCTBA Poccuiickoit deaepanuu.

BrocuTt npeioxkenust YapeauTento Y UpexaeHUs 10 BOPocaM yIydlieHUs GyHKIIMOHUPOBAHUS
COBEpIICHCTBOBAHUSA TPYJOBBIX OTHOILIEHHUM U YCIOBHUI Tpya paOOTHUKOB, B TOM YHCIIE TIO BOIIPOCaM
OXpaHbl 1 0€30MaCHOCTH YCIOBHIA 00pa30BaTEIILHOTO MPOIIEcca U TPYAOBOH NEATEIHbHOCTH, OXPaHBI
KHU3HU U 30POBbsI BOCIIUTAHHUKOB U pAOOTHUKOB.

BHocut npeanoxxkenus YupeauTento | 3aBeAyOUIeMY YUpexkIeHHUs [0 BOIIPOCaM, CBSI3aHHBIM C
000pyIOBaHUEM TPYIII, UTPOBBIX KOMHAT, TEPPUTOPHH U UTPOBOM IJIOMIAAKH Y UPESIKICHUSI.

Coznaet npu HEOOXOAMMOCTH BPEMEHHBIE U TOCTOSTHHBIE KOMUCCHH 7Sl PEIISHHS BOIIPOCOB,
OTHeceHHBIX HacTosmM [TonoxxenneM k komrereHIMH OOIIeT0 cCOOpaHus, U YCTAaHABIUBACT UX
MTOJIHOMOYHSI.

Ocy1iecTBiIsIeT KOHTPOJIb 3a BBIMOIHEHUEM pemeHuii Oomero coopanus, THPOPMHUPYET KOJIICKTUB
VYupexaenus 00 UX BBIIOJHEHUH, pEAIU3yeT 3aMEUaHUsI U MPEII0KEHUSI paOOTHUKOB IO
COBEPILIEHCTBOBAHUIO JEATEILHOCTH Y UPEKIACHUS.

3acnymuBaeT HHPOPMAIUIO 3aBEYIOIIETO , HHBIX OTBETCTBEHHBIX JIUI] O BHINOJHEHUH PEIICHUN
O61mmero codpanwms.

OcyiecTBiseT 00LUIECTBEHHBIA KOHTPOJIb 32 paOOTOM aqMUHUCTPAIIUU Y UPEKICHHS 10 CO3AaHUIO
HEOOXOIUMBIX YCIOBHIA JUISI OXPAHBI U YKPEIUICHHSI 3JI0POBbSI, OpTraHU3aIlMU TUTAHUS PAaOOTHHUKOB
YupexaeHus, Co31aHuI0 0€30MacHbIX YCIOBUH Tpy/Ia.

OcymecTBisieT 00IIECTBEHHBI KOHTPOJIb 32 pab0TON aIMHHHUCTPAIIH Y YPEIKIACHHS I10
MaTepUaIbHO-TEXHUYECKOMY 00eCIIeYeHHIO 00pa30BaTeIbHON AeSITENEHOCTH, 000PYI0BAHUIO
MMOMEIIIEHUH B COOTBETCTBHH C YCTAHOBJICHHBIMU HOPMAaMH U TPEOOBAHHSIMH.

3acnymuBaeT npezacenaTens Opakepa)xHoi KOMUCCUU TI0 BOIIPOCAM CO3JaHUSI HEOOXOAMMBbIX
YCJIOBHH JJIs1 OpTraHU3aIii TUTAaHUSI BOCIUTAHHUKOB Y UPEKICHUS .

3acnymmBaeT OTYeThl 0 paboTe 3aBEAYIOLIET0, IPYTUX PAOOTHUKOB .

PaccmarpuBaeT UTOroBbI€ JOKYMEHTHI KOHTPOJIHHO-HAI30PHBIX OPTaHOB O pe3ybTaTaX KOHTPOIbHO-
HaJ30PHBIX MEPOIPUATHIA, TPOBOJAUMBIX B OTHOLIEHUHU Y UPEKIEHUS; 3aCIyIIMBAET 3aBEAYIOIIETO O
peanu3anuu KOMILIEKCa Mep 10 UCTIOJIHEHUIO TPeOOBaHUM MTPEANMUCAaHUH, BBIITAHHBIX 110 PE3yJIbTaTaM
KOHTPOJIbHO-HAJ30PHBIX MEPOIIPUATUN

N3bupaer npeacraButeneit pabOTHUKOB Y UPEKIEHUS B KOMUCCHIO 110 TPYOBBIM CIIOpaM.

YTBepxkaaeT TpeOOBaHUs, BBIABUHYTHIE pAOOTHUKAMU Y UPEKACHUS WM MPEACTaBUTEIHHBIM
OpraHoM paOOTHUKOB YUpPEKIECHHUS NMPU KOJUIEKTUBHBIX TPYIOBBIX CIIOpax.

MPUHUMAET pelleHne 00 0ObsSIBICHUN 3a0aCTOBKH (B COOTBETCTBUU co cTaTheil 410 TpymoBoro
kojiekca Poccuiickoit denepanun).

[TpuHIMaeT Mepbl Mep MO 3alIUTEe YeCTH, IOCTOMHCTBA U MPOo(eCcCHOHANBHON permyTaluu pabOTHUKOB
VYupexaenus, 1o npeaynpekIeHuI0 MPOTUBOIIPABHOTO BMEIIATEILCTBA B UX TPYJAOBYIO JACSITEIBHOCTD.
00CYKJaeT BOMIPOCHI COCTOSIHUSI TPYJAOBON AUCIUILTUHBI B YUPEKACHUN U MEPOTIPUATHUS TIO €€

YKPEIJICHUI0, paccMaTpuBaeT (aKThl HAPYIICHUS TPYAOBOU TUCIUTLINHBI pAOOTHUKAMHU

Yupexaenus.

2. Opranu3anus J1esiTeJIbHOCTH 0011ero codopaHus

Oob1ee codpanre MPOBOAUTCA MO Mepe HEOOXOAMMOCTH, HO He pexke 1 pas B rof.

[Ipencenarens OO1ero codpanus:

- OpraHusyer JesTenbHOCcTh OOIIero coopanus;

- uHpopmupyeT wieHoB OO01Iero coopanus o MPEACTOSIIEM 3aceTaHN He MeHee ueM 3a 10 padounx
JTHEW J10 ero NpoBEACHUS;

- OpraHU3yeT MOJrOTOBKY M ITPOBEACHUE 3aCCIaHMs,

-OIpeIeysieT MOBECTKY JTHS;

- KOHTPOJIUPYET BBIMOJIHEHUE PEIICHHA.



4.3. lestenpHOCTh OOIIEro cOOpanust YUpeKACHHUS OCYIIECTBISETCS 10 MPUHITOMY Ha y4eOHBIN 1o/
TUIaHYy.

4.4. Pemenue o mpoBeaeHNN BHeoUYeperHoTro O01ero coopaHus BipaBe MPUHSTD:

- 3aBEIYIOLUHN YYpeKaeHUs

- ipo¢cor03 YupeKIeHH s

- MHUIIMATUBHAS TPYIIA, COCTOSINAs HE MEHEE YeM M3 OJJHOU TPETHU OT YMCIICHHOTO COCTaBa
pabOTHUKOB YUpexIeHus;

4.5. Tlo TpeboBanmO MPOPCOI3HOTO KOMHUTETA U (MJIH) yKa3aHHBIX JIMII IIpenceaarens Oomero
coOpanus 00s13aH B cpok He Oosiee 15 gHelt co3Barh OOmee coOpanue, coopas JyIsl €ro MPOBEICHUS
HEOO0XOIMMBIC YCIIOBUSI.

4.6. IToBectky aust O6mIero codpanusi GOpMUPYIOT OPTaHBI WX JIUIIA, IPUHSBIINE PEHICHUE O €TO
cosbiBe. [Ipu 3TOM JIpyrue opraHsl WK JIMIA BIPAaBE BHOCUTH B MTOBECTKY JTHS JIJIsl PACCMOTPEHHS
OOmm coOpanueM Ipyrue BOpOCHL.

4.7. Opransl (Jiuia), co3bIBaroiIye ooiiee coopanue, COBMECTHO ¢ npesaceaaTenem Oomero coopanus
OTIPEIEIISAIOT:

- IaTy, MECTO ¥ BpeMmsl rpoBeieHus O01ero coopanus;

- IOPSIIOK COOOIeHUsT paboTHHKAM 0 TipoBeAcHuH OO0IIero coopaHus;

- IepevYeHb HHPOpMAILIUU (MAaTEPUAIIOB), IPEIACTABISIEMON paOOTHHKAM ITPH TOJTOTOBKE K
nposeaenuto Oomiero coopanusi.

B coobmenuu (00bsBiaeHnN) 0 npoBeneHuu OO1ero coopanus yka3bIBatoOTCs:

- 1ata, MecTo u Bpems nposeneHus OO01iero coopanus;

- BOIIPOCHI, BKIIFOYCHHBIC B TIOBECTKY JHsI O0IIero coopanus;

[Mopsimox o3HaKOMIIEHHUST paOOTHUKOB ¢ HH(opMaImeil (MaTepruataMun) K MOBECTKE JHS.

3. Opranm3aunus npoBeaenust Oo1ero coopanus

Peructpanus ygactaukoB OO01iero coopaHusi IpOBOAUTCS C IENBI0 JOCTOBEPHOTO yYeTa Y4aCTHUKOB
O61ero codpanusi, MojicYeTa X OOIIETo YMCIa, YCTAHOBIIEHUSI HAIMYUS KBOpYMa JJIsl €r0 MPOBEACHMUS;
UCKITIOYEHHS BO3MOXKHOCTH yyacTus B OO1iemM coOpaHruy MOCTOPOHHUX JIHII.

Perucrpanuto yaactaukoB O611ero coopanust IpoBOJIUT CEKPETaph, KOTOPBIN NokIaasBacT O0memy
COOPaHMIO O YHCIICHHOM COCTaBe 3aPETUCTPUPOBAHHBIX YYACTHUKOB, HAIMYUU WM OTCYTCTBHH KBOpyMa.

O61ee cobpaHue cUMTaeTCsl IPaBOMOYHBIM, €CJIM B €ro padoTe MPUHUMAIOT yyacTue He MeHee 2/3
OT CIIMCOYHOTO KOJINYECTBA PAOOTHUKOB Y UPEIKICHHUS.

B naznauennoe Bpems npencenatens Ooimero coopanue, 00bIBISET €ro Ha4aJio U MPEI0CTaBIsSET
CIIOBO CEKpEeTapro, MPOBOUBIIEMY PETUCTPALINIO YUACTHUKOB.

Ecnu Ha MOMEHT OKOHYaHHS PETUCTPAIMU KBOPYM HE cOOpaH, 0OBSIBIISIETCS MHAS J1aTa MMPOBEIACHUS
Obmero coopanus. Takoe OO1iee cobpaHue MPOBOIUTCS MO MOBECTKE JIHS HECOCTOSIBIIETOCS COOpaHus,
ee U3MEHEHHE HE JIOMyCKaeTCsl.

ITo mpemoskenuto npeaceaarens Obiee coOpaHrue U30UpaeT CUETHYI0 KOMHCCHIO B COCTaBE HE
MmeHe 3 yenoBek. [Ipencenarenb OTKPBIBACT U 3aKPHIBAET, 00ECIIEUNBACT COOIIOACHNE PErilaMeHTa,
KOHTPOJIHPYET 00CTAaHOBKY, BHIHOCUT Ha TOJIOCOBAHKE BOMPOCHI TOBECTKH JIHS, YTBEPKICHUS
MPOTOKOJIOB CUETHON KOMUCCHH, TIOATACHIBAET MPOTOK0N OOIIero coopanmsi.

[TpunsTHE peleHnii Mo BOMpocaM MOBECTKH JTHS M YTBEP)KICHUS JOKyMeHTOB OO01iero coopanus
OCYIIECTBIISIETCS IMTyTEM OTKPBITOTO TOJIOCOBAHUS €T0 YIaCTHUKOB IMPOCTHIM OOJIBITHHCTBOM TOJIOCOB.
[lepenaua npaBa roJocoBaHus OJHUM ydacTHHUKOM OOI1ero codpaHus Ipyromy 3amperiaercs.

[To TpeGoBaHMIO HE MEHEE OJTHOM TpeTH ydacTHUKOB O0IIero coopaHus Mo OTAEIHHBIM BOIPOCAM
MOBECTKHU JHSA IPOBOJIUTCS TaifHOE rOJI0COBAHUE.

TpeboBaHue 0 MPOBEACHUN TAWHOTO TOJIOCOBAHUS MPEIBSIBISIETCS] B IMCEbMEHHOM BHUJIC
opranuzatopam OO1ero coOpaHus He MeHee 4eM 3a 5 JTHel 710 Hayana paboThl.

BromiereHs UTst TAHHOTO TOJTIOCOBAHMS COJIEPKHUT CIETYIONINE JaHHbIE:

- IOJTHOE HAaMEHOBaHUE Y UpeKIeHUS,

- MECTO U AaTy npoBeaeHust O01ero coopanus;

- (hOpMYyITUPOBKY KaXKIAOT0 BOIIPOCA, TOCTABICHHOTO HA TOJIOCOBAHHE, BRIPAKEHHOE

(bOpMyIIHPOBKaMH «3a», KIIPOTUB» U «Bo3Aepkaiics». [Ipu moacyere ronocoB Mo uToram

TOJIOCOBAHUS, OCYIIECTBIISIEMOM IIPH ITOMOIIN OIOJUIETEHEH, YUUTHIBAIOTCS U 3aCUUTHIBAIOTCS TOJI0CA



10 TEM BOIIPOCaM, MO0 KOTOPBIM T'OJIOCYIOIINM OTMEUEH TOJIBKO OJIMH U3 BO3MOXKHBIX BapHAHTOB
rosiocoBanusi. Eciu Oro/uieTeHb 3aonHeH ¢ HapyIeHHeM 3TOro TpeOoBaHMs, OH IPU3HACTCS
HEJICHCTBUTEIBHBIM, U TOJIOCA 110 COJEP)KAIINMCS B HEM BOIIPOCAaM HE yUHMThIBaloTcs. Ecnn ke
Or0JUIETEHb JUIS TOJIOCOBAHUS COACPIKUT HECKOJIBKO BOIIPOCOB, MOCTABJICHHBIX HA TOJIOCOBAHUE.
HecoOmoienne yka3aHHOTO BhIIE TPEOOBAHUS B OTHOLICHUH OJHOTO MJIM HECKOJIBKHUX BOIIPOCOB HE
BIICYET 32 CO0O0M MpU3HAHUS OIOJUIETEHS HEICHCTBUTEIIBHBIM B IICJIOM.

5.11. Ilo uroram roI0cOBaHUs CYETHASI KOMUCCHS COCTABIIIET MPOTOKOJI, ITOIHCHIBACMBIH ee
uyneHamu. [locne yrBepkaenus nmpotokosa OOmmmM codpanueM OOJIETEeHs ISl TOJIOCOBAHMS
OIIEYATHIBAIOTCS M MPUOOIIAIOTCS K MaTepraiaM COOpaHHUs, XPAaHIIIUMCS B Y UpSIKIACHUH.

5.12. IlpoTokos 00 UTOTrax roJ0COBAHMS HOMJISKUT NPUOOIICHNIO K IIPOTOKOITY COOpaHusI.

5.13. Uroru ronocoBanus oriamarotcs Ha O01ieM coOpaHuu, B X01€ KOTOPOTO MPOBOANUIOCH
TOJIOCOBAHUE.

5.14. Pemenus O6miero coOpanust JOBOJATCS 10 CBEACHUST KOJUIEKTHBA YUpPEXKICHUS HE MO3/IHEE,
4eM B TeUeHHE 5 JHEH Mocie MpoLIe/ero 3ace1aHus.

4. OtBercTBeHHOCTH O011IEr0 COOpaHus
O6miee coOpaHre HECET OTBETCTBEHHOCTD:
- 3a coOmroJeHre B MpPOIECCe OCYLIECTBISETCA MACSITENbHOCTH 3aKOHOAaTenbcTBa Poccuiickoii
®denepauuu;
- 32 COOTBETCTBHE TMPHUHATHIX pELICHUH AEHCTBYIOIIEMY 3aKOHOJATENbCTBY U JIOKAIbHBIM
HOPMATUBHBIM aKTaM yLIpC)KI[CHI/IH;
- 32 KQUECTBEHHOE U CBOEBPEMEHHOE BHIMIOJHEHHE IJIAHOB U PELICHUI, B TOM YHCIIe HApaBICHHBIX
Ha COBCPUICHCTBOBAHUC ACATCIIBHOCTHU quemﬂeﬂnﬂ;
- 32 KOMIIETEHTHOCTb TPUHUMAEMBbIX PEIICHUH.

5. JenonpousBoacrso O0uiero coopanus

3acenanus O6uiero coopanust oHOpMIISIFOTCS TPOTOKOJIOM.

[Iporokon Ob1iero coOpanust cocTaBisgercss He Mo3/iHee 3 JHEH mocie ero 3aBepiieHus. B mporokomne
yKa3bIBAIOTCS:

- JlaTa MpoBe/IeHUsl cOOpaHus;

- KOJIMYECTBEHHOE MPUCYTCTBHE (OTCYTCTBHE) YJICHOB TPYJOBOI'O KOJUIEKTHBA;

- npurnamenssle auna (PHO, 1omKHOCTD);

- BOIIPOCHI TOBECTKH JIHS;

- X0J1 00CYXJICHHS BOTIPOCOB;

[IpemioskeHus, peKOMEHJaluU 1 3aMeUYaHMsl WIEHOB TPYA0BOTO KOJIJIEKTHBA U MPUTJIAICHHBIX JIHIL

- KOJIMYECTBO T'OJIOCOB, MOJIAHHBIX «32», KIIPOTUB» H «BO3JIEPIKAIICSI) IO

- K&K10MY BOIIPOCY, NOCTAaBIEHHOMY Ha TOJIOCOBAHHUE;

- peleHue.

7.3. IIpoTOKOJIBI MOAMUCHIBAIOTCS MIpeiceiaTesieM U cekpetapeM Ob1iero coopanusi.

7.4. B cnyuae oOHapy>XeHHs OMMUOOK, HETOYHOCTEHN, HETOCTOBEPHOTO M3JI0KEHUSI (PaKTOB B

npoTokose Obmiero codpanus, yaactHuk OO11ero coopanust Bpase TpeOOBaTh OT MpeACeaaTeNst ero

n3MeHeHus. B cBOto ouepenp, mpeacenaTensb 00si3aH MPUHATH MEPBI IO BHECEHHIO B TIPOTOKOIT

COOTBETCTBYIOLINX U3MEHEHUI M YTOUHEHHH, a TaKXKe cleNlaTh COOTBETCTBYIOIIEE COOOIIEHNE

cnenyromemy O01Iero coOpaHuio, BHECS IaHHBIN BOITPOC B €T0 IMMOBECTKY JTHS.

7.5. Hymepanust IpOTOKOJIOB BEJETCs OT Hayasia yueOHOro roja.

7.6. Knura npotokosoB OO011ero cobpanusi HyMepyercsi HOCTpaHHUYHO, TPOLITHYPOBBIBAETCH,

CKpPEIUISIeTCsl OMMCHIO 3aBEAYIONIETO YUPEKICHHUS U MeYaTbio Y UpeskIeHHUS.

7.7. Kaura npotokosoB OO011ero codpanusi XpaHUTCS B Jielax YUpexKIeHUs U IepefaeTcs Mo akTy

(Ipu cMeHe pyKOBOJUTEIs, Iepe/laue B apXHB).



